
Uploading Jointly Signed Reconciliation Certificate 

 

Requirement:  

 In the Government Order number 02(2) FNS 17099/9/20-21-IT Sec dated 02.01.2024 issued by 

the Department, Area Inspectors were instructed to collect Jointly Signed Recoinciliation 

Certificates from all FPSs in their jurisdiction. 

 As these are hard copies it would be prudent to upload them in portal so that they can be viewed 

and tallied whenever required. 

 Hence a facility for uploading these certificates has been provided in the login of Area Inspectors. 

 Accordingly an MIS report to be viewed by all has also been made available. 

 

 

 

 

 

 



Area Inspector shall login to Supply Chain Portal.Go to Administrationthen Additional Allocation and select 

menu- “Upload Jointly Signed balance certificate” 

 

 



Then he/she shall select the FPS whose certificate is to be uploaded, then the Date of reconciliation/Date of 

certificate and shall upload the file.The file should be in PDF and size should be less than 300 Kb. In case two 

certificates were obtained one for merging and another for reconciliation both shall be merged first and then 

uploaded. The Area Inspector shall thus Upload  certificates of all FPSs in his/her jurisdiction whose reconciliation 

is complete in this way latest by 20.04.24. 

 

  



The FPSs whose certificate is uploaded shall be shown in the grid as below. In case there has been a 

mistake in uploading Inspector can select the edit button against the particular FPS. 

 

 



The following pop up will be visible. He/ She shall then upload the correct certificate & submit. 

 

 



To view the report on status of uploading of certificate any official can log into the Supply Chain 

Portal, go to Administration and then select “Report on Jointly Signed Balance Certificate”. 

 

 



The district wise list with total number of FPSs in the state shall be shown for Admin. For others FPSs 

as per their jurisdiction shall be visible.  

 

 

 



On selecting the DCFS/DDR office the SCFS/RO wise count shall be visible. 

 

  

 



On clicking the counts the list of submitted as well as the pending FPSs can be seen. 

 

  

 



The certificates already submitted can also be viewed by selecting the view button. 

 


